
USER MANUAL OF O&M WORKS ENTRY SCREENS 

1) Login to PMS Website using the individual HRMS Credentials. 

2) This Service is enabled in Chief Engineer/Superintending Engineer/Executive Engineer and 

Dy.Executive Engineer Logins only. 

3) Navigate to O&M Works in the Header. 

4) Order of Entry Admin SanctionTechnical SanctionAgreement DetailsBill Details. 

 

ADMINISTRATIVE SANCTION DETAILS ENTRY 

 

5) Select Admin Sanction Entry tab, the below screen is displayed. Select Work type. 

FOR PROJECT:     

6) Select Financial Year and Work type from the drop down. Select Project Name and Reservoir Name. 

7) Enter all the fields, Upload Admin Sanction Proceeding copy in Pdf format and click on Submit 

Project Admin Sanction button. 

 



FOR TANKS:              

8) Select District , Mandal,  Village and Tank Name. 

9) Enter all the fields, Upload Admin Sanction Proceeding copy in Pdf format and click on Submit 

Project Admin Sanction button 

 

FOR LIFT IRRIGATION:        

10) Select Project Name & Lift Name. 

11) Enter all the fields, Upload Admin Sanction Proceeding copy in Pdf format and click on Submit 

Project Admin Sanction button 

 



FOR SMALL  LIFT:        

12)  Select Lift Name. 

13) Enter all the fields Upload Admin Sanction Proceeding copy in Pdf format and click on Submit 

Project Admin Sanction button 

 

14) After submitting the form, Success message is displayed as shown in the below screen. 

 

 

 



ASSIGNING OF WORKS AFTER ADMIN SANCTION ENTRY 

1) After Submission of Administrative Sanction, Navigate to O&M WorksAssign Admin Sanction 

Entry, the below screen is displayed. 

 

 

2) The Works for which Administrative Sanction is entered will only be displayed for selection. 

3) After the Selection of Work, assign the work till subdivision Level by selecting Circle, Division and 

Sub-Division from the drop down shown below and click on add row button. 

4) Multiple works can be assigned at a time by selecting the work and assigning office and clicking 

on Add Row button. 

5) After assigning all the works, click on Submit button. A message of successful submission is 

displayed 

 

 

 



TECHNICAL SANCTION DETAILS ENTRY 

1) After Assigning the work, Navigate to O&M WorksTechnical Sanction, the below screen is 

displayed. 

2) The Works for which Administrative Sanction is entered and assigned till subdivision level will 

only be displayed for selection. 

3) After the Selection of Work, the Administrative Sanction details are displayed as shown below. 

 

4) Enter Technical Sanction No. , Date(Should be after Admin Sanction Date) and Technical 

Sanction Amount(cannot be greater than Admin Sanction). 

5) Upload Technical Sanction proceeding copy and Technical Sanction Estimate in pdf format. 

6) After entry, click on Submit button. A message of successful submission is displayed as shown in 

the below screen. 

 

 



AGREEMENT DETAILS ENTRY 

1) After Submission of Technical Sanction, Navigate to O&M WorksAgreement Details, the below 

screen is displayed. 

2) The Works for which Technical Sanction is entered will only be displayed for selection. 

3) After the Selection of Work, the Administrative Sanction & Technical Sanction details are 

displayed as shown below: 

 

4) Enter Work called type, called Date (cannot be before Technical Sanction Date) and Agency 

name and specify Tender %( if any). 

5) Enter Agreement No. , Date (cannot be before Tender called Date) and Agreement Amount 

(cannot be greater than Technical Sanction). 

 



6) After all the details are filled in correctly, Click on Submit button. A message of successful 

submission is displayed as shown in the below screen. 

 

 

BILL DETAILS ENTRY 

1) After Submission of Agreement Details, Navigate to O&M WorksBill Details, the below screen 

is displayed. 

2) The Works for which Agreement Details are entered will only be displayed for selection. 

3) After the Selection of Work, the Agreement details are displayed as shown below. 

 

 



4) If Bill details are already entered, the Details pertaining to Bills submitted will be displayed as 

shown below: 

 

5) Enter Bill No, Bill type, value of Work done, Cumulative value of work done and select Status of 

Bill. 

6) After all the details are filled in correctly, Click on Submit button. A message of successful 

submission is displayed as shown in the below screen. 

 

 
 

 

 

 

 

 



O&M REPORTS 

1) Navigate to O&M WorksReportsSanctioned Authority Abstract Report, Select Financial Year 

to view approved authority wise abstract report as displayed below. 

2) On click of hyperlinks under each row, detailed reports are displayed. 

 

 

Detailed Report for Administrative Sanctions: 

 

Detailed Report for Technical Sanctions: 

 



Detailed Report for Tender and Agreement Details: 

 

Detailed Report for Work Bills: 

 

 

GOs and Circulars 

All the Gos and Circulars uploaded by ENC(O&M) Office can be viewed and downloaded from O&M 

WorksGOs & Circulars as shown below. 

 

 

 



GOs Report 

 

Circulars Report 

 


